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PREAMBLE 
This Agreement is the result of collective negotiations between the Board of Education of the 
City School District of the City of Oneonta, New York and the Oneonta City Schools Clerical 
Association, which have been conducted under the requirements and directives of the Public 
Employees' Fair Employment Act (Taylor Law). The provisions of this Agreement supersede 
all conflicting policies and directives of the Board of Education of the City School District of the 
City of Oneonta and may be changed only through the mutual agreement of the Board of 
Education of the City School District of the City of Oneonta, New York and the Oneonta City 
Schools Clerical Association. All terms and conditions of employment not covered by this 
Agreement shall continue to be subject to the Board of Education of the City School District of 
the City of Oneonta, New York's direction and control and shall not be subject of negotiations 
until the commencement of the negotiations for a successor to this Agreement. 
ARTICLE I - AGREEMENT 
This Agreement is made and entered into this 12th day of December, 2007, by and between the 
Board of Education of the City School District of the City of Oneonta, New York (hereinafter 
referred to as the "Board") and the Oneonta City Schools Clerical Association (hereinafter 
referred to as the "Association"). 
ARTICLE II - RECOGNITION 
The Board, in order to recognize a clerical organization as the exclusive representative of clerical 
personnel, requires satisfactory evidence that the organization in fact represents a majority of 
such employees. Such evidence shall be in the form of a notarized membership list, signed 
designation cards, or dues deduction authorizations. In the event of a challenge, the Board will 
proceed according to the regulations, Article 14 of Civil Service Law. 
By virtue of satisfactory evidence submitted by the Association to the Board that the Association 
does represent the majority of the clerical employees in the District, the Board hereby recognizes 
the Association as the official negotiating agent for all clerical personnel employed by the 
District. This recognition shall be automatically renewed unless subject to challenge in accord 
with the terms of Article 14 (Section 205) of the Civil Service Law. 
ARTICLE III - AREAS FOR DISCUSSION AND AGREEMENT 
This recognition constitutes an Agreement between the Board and the Association to reach 
mutual understandings regarding matters related to terms and conditions of employment. The 
Board and the Association recognize that the Board is the legally constituted body responsible 
for the determination of policies covering all aspects of the Oneonta Public School System. The 
Board recognizes that it must operate in accordance with all statutory provisions of the State and 
such other rules and regulations as are promulgated by the Commissioner of Education in 
accordance with such statutes. The Board cannot reduce, negotiate or delegate its legal 
responsibilities. 
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ARTICLE IV - PRINCIPLES
 
A. Right To Join or Not Join 
It is recognized that members of the clerical staff have the right to join or not join the 
Association but membership shall not be a prerequisite for employment or continuation 
of employment of any employee. 
B. Rights of Minorities and Individuals 
The legal rights inherent in the State School Code, in the rulings and regulations of the 
Commissioner of Education, and Civil Service Laws affecting clerical personnel are in no 
way abridged by this Agreement. 
ARTICLE V - NEGOTIATION PROCEDURE 
On or before March 1 the designated representative of the parties will meet to select a mutually 
acceptable date at which time they will exchange a complete set of proposals to be negotiated. 
ARTICLE VI - SALARIES 
A. 2007-2008 
Each returning ten (10) month employee will receive a four and one tenth percent (4.1 %) 
increase or one thousand one hundred dollars ($1,100), whichever is greater, on hislher 
prior year's base salary. 
Each returning twelve (12) month employee will receive a four and one tenth percent 
(4.1 %) increase or one thousand three hundred dollars ($1,300), whichever is greater, on 
hislher prior year's base salary. 
B. 2008-2009 
Each returning ten (10) month employee will receive a four and one tenth percent(4.1 %) 
increase or one thousand one hundred dollars ($1,100), whichever is greater, on hislher 
prior year's base salary. 
Each returning twelve (12) month employee will receive a four and one tenth percent 
(4.1 %) increase or one thousand three hundred dollars ($1,300), whichever is greater, on 
hislher prior year's base salary. 
C. 2009-2010 
Each returning ten (10) month employee will receive a four and one tenth percent(4.1 %) 
increase or one thousand one hundred dollars ($1,100), whichever is greater, on hislher 
prior year's base salary. 
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Each returning twelve (12) month employee will receive a four and one tenth percent 
(4.1 %) increase or one thousand three hundred dollars ($1,300), whichever is greater, on 
hislher prior year's base salary. 
D.	 2010-2011 
Each returning ten (10) month employee will receive a four and one quarter percent 
(4.25%) increase on hislher prior year's base salary. 
Each returning twelve (12) month employee will receive a four and one quarter percent 
(4.25%) increase on hislher prior year's base salary. 
E.	 Promotions for employees shall be rewarded by a five percent (5%) increase for each 
grade. For example: 
4-12 to 6-12 equals five percent (5%) 
4-12 to 8-12 equals........... ten percent (10%) 
(For Promotion Policy, see Article XXX.) 
F.	 Daily rates for employees shall be based on the following: 
Ten month employees two hundred (200) days 
Twelve month employees two hundred forty (240) days 
G.	 New employees shall start at the following salaries: 
Grade 2007-2008 2008-2009 2009-2010 2010-2011 
2-10 $18012 $18762 $19512 $20012 
2-12 $21257 $22007 $22757 $23257 
4-10 $18675 $19425 $20175 $20675 
4-12 $22049 $22799 $23549 $24049 
6-10 $19369 $20119 $20869 $21369 
6-12 $22881 $23631 $24381 $24881 
8-10 $20098 $20848 $21598 $22098 
8-12 $23756 $24506 $25256 $25756 
10-10 $21179 $21929 $22679 $23179 
10-12 $24672 $25422 $26172 $26672 
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ARTICLE VII - LONGEVITIES
 
In addition to their regular salaries, Association members shall receive a longevity stipend added 
to their base salaries at the start of their fifth (5), tenth (10), fifteenth (15), twentieth (20), 
twenty-fifth (25) and thirtieth (30) year according to the table below: 
Years 2007-2008 2008-2009 2009-2010 2010-2011 . 
5 $350 $350 $350 $450 
10 $350 $350 $350 $450 
15 $350 $350 $350 $450 
20 $350 $350 $350 $450 
25 $350 $350 $350 $450 
30 $350 $350 $350 $450 
Note: All steps are retroactive. 
ARTICLE VIII - OVERTIME I COMPENSATORY TIME 
A.	 When employees are required to work beyond their nonnal schedule, they will have the 
option of straight time or granted compensatory time off for hours up to and including 
forty (40) hours in a given workweek. The workweek is defined as Monday 12:01 a.m. 
to Sunday 12:00 p.m. Time worked beyond forty (40) hours in a given workweek will be 
paid at the rate of time and one-half (1.5) their hourly rate or they shall be granted 
compensatory time off (to be arranged with the supervisor) at the rate of time and one­
half (1.5) times the extra hours worked. 
B.	 Employees called in to work on snow days or on non-working days shall be paid time 
and one-half (1.5) their hourly rate or shall be granted compensatory time off at time and 
one-half (1.5). 
C.	 All overtime/compensatory time must be approved by the employee's supervisor in 
advance. Each employee must report hislher overtime/compensatory time on fonns 
provided and have hislher supervisor sign the fonn. When the fonn has been completed, 
it is to be forwarded to the District administrator in charge of overtime/compensatory 
time. This District administrator shall keep a record of the overtime or compensatory 
time and the disposition of same and hislher record shall be available to the employee 
and hislher supervisor in the case of a disagreement. 
D.	 Compensatory Procedures 
1.	 There shall be a maximum of forty (40) hours which may be worked as overtime 
for compensatory time, resulting in a maximum of sixty (60) hours of 
compensatory time to be earned per year. 
2.	 For the purpose of calculating compensatory time, the tenn "year" shall refer to 
the contract year, July 1 to June 30. 
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3.	 Compensatory time off must be arranged with the immediate supervisor and may 
be taken in quarter-day (.25), half-day (.5), three-quarter day (.75) or full-day 
increments. 
4.	 The District will pay to the employee, hislher compensatory time accumulation 
through the normal payroll procedure upon written request by the employee, but 
this payment may be requested only twice per school year, once during the first 
semester and once during the second semester. 
5.	 Any compensatory time earned from April 15 through June 30, may be carried 
over into the next contract year. Any time carried over will not count against the 
forty (40) hour total for that year. Compensatory time that has been carried over 
to the next school year must be used by December 1. 
With the exception of the time earned from April 15 through June 30, all accrued 
compensatory time remaining at the conclusion for a contract year shall be paid in 
the last payroll period of the contract year. Association members leaving 
employment at other times than the conclusion of a contract year shall receive 
payment for unused compensatory time with their last paycheck. 
ARTICLE IX - PAYDAYS 
All employees shall be paid on a biweekly basis and shall be paid every other Thursday. 
ARTICLE X - VACATIONS 
A.	 For ten (10) month employees: 
If hired prior to February 15, all benefits and vacation time will be retroactive to the 
fiscal year beginning July 1, of the year hired; 
For twelve (12) month employees: 
If hired prior to January 15, all benefits and vacation time will be retroactive to the fiscal 
year beginning July 1, of the year hired. 
B.	 Vacations For Twelve (12) Month Employees 
Vacations for twelve (12) month employees shall be as follows: 
1.	 Upon completion of employment for a period of one (1) year, every such 
employee shall be entitled to receive a vacation of two (2) weeks with pay. 
2.	 Application for use of individual vacation days will be filed at least one (1) week 
in advance of the proposed vacation day and will be granted upon the approval of 
the department supervisor. 
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3.	 Upon completion of five (5) years of employment, every such employee shall be 
entitled to receive a vacation of fifteen (15) days with pay. Upon completion of 
ten (10) years of employment, such employee shall be entitled to twenty (20) days 
of vacation with pay. The third and fourth week shall be taken with the approval 
of the department supervisor. An employee may request that the week be allowed 
at any time during the year. Said request will be honored or denied, contingent 
upon the then current needs of department staffing. 
4.	 An employee shall have the right to take an extended vacation during the summer. 
To make this possible, vacation time may be carried over into the first month of 
the new Contract year; i.e., vacation allotted July 1 may be taken at any time 
through July 31 of the succeeding Contract year. For example, an employee still 
holding two (2) weeks vacation on June 30 could still take it any time in July and 
also use the succeeding year's vacation time immediately following the use of 
those two (2) weeks. 
5.	 Should two (2) or more members ofa department request the same time period for 
said vacation, seniority will prevail. Both members may be allowed vacation at 
the same time, with the approval of the Superintendent of Schools. All other 
vacation time shall be taken during the months of July or August or at the 
discretion of the department supervisor. 
6.	 Any Association employee who has not completed one (1) year of employment at 
the end of the school fiscal year shall be entitled to one (1) day's paid vacation for 
every full month of employment. Any employee having completed ten (10) or 
more months of employment shall be considered as having completed one (1) 
year of employment for vacation purposes and shall be entitled to two (2) weeks' 
paid vacation. 
7.	 Twelve (12) month employees who receive more than two (2) weeks vacation 
entitlement and who are unable due to demands of their position, to take all their 
vacations by the end of July of the following contract year shall be entitled to 
voluntarily sell back up to five (5) days vacation time at their daily rate for the 
contract year in which the time was awarded. 
C.	 Vacations for Ten (0) Month Employees 
Vacations for ten (10) month employees are contingent on the school calendar. 
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ARTICLE XI - INTERRUPTED SERVICE
 
Employees under Civil Service leaving or resigning their employment with the Board of 
Education, under favorable conditions, will, if reinstated by the Board within six (6) months 
from the date of taking leave of hislher position, be reinstated at the same scale of pay as time of 
said leaving without any loss of longevity. It is understood, however, that the reinstatement of 
any such employee shall rest absolutely and finally and in the sole discretion of the Board of 
Education. 
ARTICLE XII - LEAVES OF ABSENCE 
A.	 After two (2) years of satisfactory service, a leave of absence substantiated by a 
physician's statement of health, or a leave of absence for other good and valid reasons, 
shall be honored for a period of up to one (I) year by the Board of Education, and the 
employee receiving such leave may return to employment in a position similar to or equal 
to the one held at the time of taking said leave. Said leave will be without pay. An 
employee shall have the right to any fringe benefit while on an unpaid leave, provided 
he/she pays the District's cost. All benefits to which an employee was entitled at the 
time hislher leave of absence commenced, including accumulated sick leave, shall be 
restored upon hislher return. 
B.	 Contingent upon approval of the department supervisor and the Superintendent, an 
employee may be granted permission to take a leave of absence without pay for a period 
not to exceed ten (10) days per year. Reasons for the absence must be stated at the time 
of request. 
ARTICLE XIII - SICK LEAVE 
A.	 During their first year, new employees to the District shall earn one and one-tenth (1.1) 
days of paid sick leave for each full month of employment. During their first year, new 
employees to the District shall earn one (1) day of paid personal leave for each three (3) 
full months of employment, to a maximum of three (3) days per school year (July 1 to 
June 30). After the first year of employment annual accruals of sick leave and personal 
leave shall be credited on July 1. 
B.	 Upon completion of one (1) year of employment, ten (10) month employees will receive 
eleven (11) days paid sick leave and twelve (12) month employees will receive thirteen 
(13) days paid sick leave plus three (3) additional days for personal business. The total 
annual sick leave and personal days shall be credited to the employee on July 1. 
C.	 Accumulation of unused sick days is unlimited. 
D.	 Upon retirement the employee shall receive twenty-five dollars ($25) per accumulated 
sick and personal days, up to two hundred (200) days. 
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ARTICLE XIV - SICK LEAVE BANK
 
A.	 A Sick Leave Bank shall be established in which any employee covered under the terms 
of this Agreement, may at hislher option, elect to participate. The purpose of the Sick 
Leave Bank is to provide extended sick leave for participating Association members, who 
have suffered a serious illness or serious accident (not school related), and have used up 
all their own accumulated sick time, and still require time for convalescence. 
B.	 The Sick Leave Bank shall be administered by a Committee of three (3) contributing 
Association members, elected by the Association members. 
C.	 The Sick Leave Bank shall be capped at two hundred (200) days, and participating 
members will not be required to donate again unless the Bank drops below one hundred 
seventy-five (175) days. If the Bank falls below one hundred seventy-five (175) days, 
then the Bank will be replenished with one (I) day per year per member until the number 
of days in the Bank reaches two hundred (200) days. Any new hire who wishes to join 
the Bank when the Bank is at two hundred (200) days shall still be eligible but must 
donate one (1) day per year for five (5) years. (In this situation only, the cap may be 
raised over two hundred [200] days.) 
D.	 An employee who chooses not to join at the first opportunity, will be allowed to join any 
September thereafter, but will be required to donate a number of sick days equal to that 
which would have been placed in the Bank had the employee joined at hislher first 
opportunity to join. 
E.	 If the Sick Leave Bank is not full, retirees may elect to contribute up to twenty-five (25) 
days, if they have additional accumulation beyond the two hundred (200) days they 
receive reimbursement for. 
F.	 Association members may join the Sick Leave Bank only at the beginning of the school 
year, from September 1 to October 1 or within thirty (30) calendar days from the date 
they are hired by completing a membership form and presenting it to the Association 
President. The Association President will give copies to the District and Personnel 
Secretary who will keep a record of days in the Sick Bank. 
G.	 Written request for utilization of Sick Leave Bank days by a member of the Sick Bank 
shall be accompanied by a Doctor's statement. An employee must be absent at least five 
(5) continuous days without pay to qualify. If approved, coverage will be retroactive to 
the first day. The Sick Bank can be used only after all of the member's available sick 
time has been used up. The written request shall be submitted to any member of the Sick 
Bank Committee. The Committee shall meet within five (5) school days of receipt of the 
request and shall render a decision in writing to the member within five (5) days. The 
decision of the Committee shall be final and not grievable under the terms and conditions 
of this Contract. The number of days granted will be contingent upon sufficient days 
being in the Sick Bank. 
H.	 Withdrawal from the Sick Leave Bank will be limited to thirty (30) days. If a member's 
absence extends beyond the thirty (30) days, he/she may re-apply for additional time up 
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to thirty (30) days more. The maximum number of days an Association member may 
receive over a five (5) year period shall be limited to one hundred fifty (150) days. 
1.	 If a member of the Sick Leave Bank decides to drop membership in the Bank, those days 
they have already contributed may not be withdrawn. 
J.	 If an Association member opts to withdraw from the Sick Leave Bank and they have 
been a member for at least three (3) years, they shall be eligible to withdraw days from 
the Bank for only one (1) year after their membership has expired. 
ARTICLE XV - MATERNITY LEAVE 
A.	 An employee who is pregnant may continue in active employment as late into her 
pregnancy as she desires, provided she is able to properly perform her required functions. 
B.	 All or any portions of leave taken from work because of a medical disability connected 
with, or resulting from her pregnancy may, at the employee's option, be charged to her 
available sick leave. 
ARTICLE XVI - PARENTAL LEAVE 
A.	 Employees shall be entitled to an unpaid parental leave of absence for child rearing, 
including adoption. This leave shall be granted for a maximum of two (2) years. 
B.	 Said employees shall notify the Superintendent in writing of hislher desire to take such 
leave, and except in case of emergency, shall give such notice at least thirty (30) days 
prior to the date on which hislher leave is to begin. 
ARTICLE XVII - PERSONAL LEAVE 
A.	 Personal business days are to be used for transacting personal business which is of such 
urgency that it cannot be cared for on a weekend or on a holiday. The reason for such 
absence need not be explained in advance. Reasons of personal leave shall be provided 
for days that extend a school recess, holiday or vacation. Reasons shall also be provided 
where the request for the leave is made less than twenty-four (24) hours prior to the leave 
date. Sick and personal days may be used in cases of death or serious illness in the 
employee's immediate family. At the end of each school year (June 30) any unused 
personal business days shall be converted to accumulated sick leave. 
B.	 Upon retirement the employee shall receive twenty-five dollars ($25) per accumulated 
sick and personal days, up to two hundred (200) days. 
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ARTICLE XVIII - BEREAVEMENT LEAVE
 
All Association employees will be entitled to five (5) days per year, with pay, to be used in case 
of death in the immediate family. Another five (5) days may be taken per year with pay in the 
instance of a second death in the immediate family. In addition, each employee shall be entitled 
to five (5) days per year which may be taken in the event of a third death in the immediate 
family. These days shall be without compensation. Such days are not cumulative and will not 
be deducted from sick or personal leave. 
ARTICLE XIX - HEALTH INSURANCE 
A.	 Health Insurance 
1.	 Effective July I, 2005, the Oneonta City School District will pay ninety-four 
percent (94%) of the individual cost of health insurance and ninety-four percent 
(94%) of the family health insurance coverage cost for active employees. The 
employee's share shall be six percent (6%) of the health insurance premium costs 
for both individual and family coverage. 
As of June 30, 2007, close of business, the employee's six percent (6%) health 
insurance premium contribution shall be frozen at its dollar value as of June 30, 
2007, and shall not exceed that amount beyond that date, unless or until a change 
in the amount of employee contribution is negotiated by the parties in a successor 
Agreement. 
2.	 Drug Co-Pay 
Effective July I, 2005, the co-pay will be twenty dollars ($20) for brand name 
prescriptions and five dollars ($5) for generic prescriptions. There shall be a mail 
order prescription service with a zero dollar ($0) co-pay for a ninety (90) day 
supply for generic and forty dollars ($40) for brand name. 
3.	 Effective March 1, 1993, the deductibles will be one hundred dollars ($100) for 
individual and three hundred dollars ($300) for family. 
4.	 The District will continue the family service benefit for any qualifying active 
employees electing Blue CrosslBlue Shield coverage which was previously 
provided by CIGNA. 
5.	 Employees electing the base health insurance plan will be provided vision 
insurance at the same contribution level as the base health insurance plan. 
6.	 The District may change plans provided said new plan(s) provide equal or greater 
benefits, past practices are continued, and said plan(s) are accepted at Fox 
Hospital and Bassett Hospital. 
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B. Health Insurance Option 
The District shall pay seven hundred fifty dollars ($750) annually or a prorated portion 
thereof to each eligible employee who elects not to participate as an individual in the 
health insurance plan or for those employees eligible for family coverage who change 
from family to individual coverage. Employees eligible for the family coverage who 
elect not to participate in any plan shall be paid one thousand two hundred fifty dollars 
($1,250) each. 
1.	 Notification by the employee for using this option must be submitted in writing to 
the Superintendent of Schools. The exercise of this option will be governed by 
the rules of the carriers. 
2.	 Employees who elect not to participate in the health insurance plan must present 
proof of alternative insurance coverage to the Superintendent of Schools each 
year. 
3.	 Upon written notice to the Superintendent of Schools, the employee may re-enter 
or enter for the first time, without penalty, delay or restriction, the health 
insurance plan within the rules of the carrier. 
4.	 The exercise of this option will be governed by the rules of the carrier and any 
employee requests to use this option which jeopardize the health insurance 
program will be denied in reverse date order of said requests. 
C.	 Retirees Health Insurance 
Members hired prior to January 1, 1980, will continue to be provided health insurance 
coverage under the District's Group Policy at the following levels: 
Individual Coverage - District pays one hundred percent (100%) of annual premium for 
life of employee. 
Family Coverage - District pays ninety percent (90%) of annual premium for life of 
employee. In the event of retiree's predeceasing spouse and/or 
dependents, surviving spouse shall be eligible to remain on the 
District's group policy for life as self-pay. Surviving minor 
dependents would likewise be eligible to remain on the District's 
group policy as self-pay until they reach the policy's eligibility 
age limits. 
All members hired after January 1, 1980, who have at least ten (10) years of service to 
the District and give written notice ninety (90) days prior to the effective retirement date 
shall be eligible to remain on the District's group health insurance policy. 
Members eligible for the District's retirement incentive will have the option of receiving, 
in lieu of cash payment of the incentive by the District, a credit of two (2) times this cash 
payment towards payment of their continued health insurance premium. The retiree shall 
have the right to convert the remaining balance (divided by two [2]) of this financial 
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credit for insurance coverage to cash after retirement. In the event of the retiree's death 
prior to the non-cash retirement benefit being fully exhausted of the cash value, the 
balance of the financial credit (one-half [1/2] the remaining credit) will be distributed to 
the retiree's heirs. Heirs will not be eligible for coverage under the District plan. 
Employees who retire during the term of the Agreement shall receive the same health 
benefits, co-pays and deductibles as active employees. 
A member of the Association on the payroll on June 30, 2005, who retires from the 
District with ten (10) years of service in the Oneonta City School District, or a member 
of the Association employed after that date who has fifteen (15) years of service with the 
District and, who retires from the District, shall be eligible for the following benefit: 
1.	 At the time of retirement, eligible Association members shall make an election 
with regard to health insurance in retirement. Association members may elect 
individual coverage, family coverage, or no coverage at their option. Such 
election shall be in writing on a form prescribed by the District, which will be 
developed in consultation with the Association. 
2.	 Effective July 1, 2005, the District agrees to contribute to the District's health 
insurance plan on behalf of any retiring Association member who meets the 
eligibility requirements stated above, who is not covered by the pre-1980 retiree 
health benefit, one hundred percent (100%) of the individual health insurance 
costs, or fifty percent (50%) of the family health insurance premium costs 
depending on the employee's coverage election. 
As of June 30,2007, close of business, the District's one hundred percent (100%) 
or fifty percent (50%) contribution shall be frozen at its dollar value as of June 30, 
2007, and shall not exceed that amount beyond that date, unless or until a change 
in the amount of District contribution is negotiated by the parties in a successor 
Agreement. 
3.	 Upon death of the retiree, survivorship benefits shall be extended to the 
Association member's spouse. The surviving spouse shall have the option to 
continue participation in the District's health insurance program, provided 
however that the spouse shall be required to pay the full cost of the premium for 
the coverage selected. 
4.	 Any future changes and/or enhancements to the benefit structure or District 
contribution toward retiree health insurance premiums shall be automatically 
applied to Association members hired January 1, 1980 or after, and retiring 
between July 1, 2004 and June 30, 2007. 
5.	 The active Association members employed prior to January 1, 1980 shall 
maintain the same Board contribution rate upon retirement as all pre-1980 
retirees. These employee's benefits upon retirement shall be the same as actives 
pursuant to present and continuing language in the Agreement. 
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6.	 Any employee attaining coverage under this provision shall have that coverage 
continue beyond age sixty-five (65). 
ARTICLE XX - DENTAL INSURANCE 
The District will pay one hundred percent (100%) of each employee's individual dental 
insurance premium. If an employee chooses the family dental plan, the District will pay the 
amount of the individual dental insurance premium toward the cost of the family plan, and the 
employee will pay the remainder of the premium through payroll deductions in equal payments. 
The Association and the District shall form a committee to look at different dental plans. Any 
plan change must be ratified by the Association and approved by the Board of Education. The 
above mentioned Committee shall be formed within three (3) months of ratification of the new 
contract. 
ARTICLE XXI - LIFE INSURANCE 
The District will provide a five thousand dollar ($5,000) life insurance coverage and a five 
thousand dollar ($5,000) accidental death and dismemberment coverage. 
ARTICLE XXII - FLEXIBLE SPENDING ACCOUNT 
The District shall provide an optional Flexible Spending Account, I.R.S. Section 125 for each 
employee. The monthly administrative cost shall be paid fifty percent (50%) by the employee 
and fifty percent (50%) by the District. A Premium Only Provision is available at no cost to the 
employee as long as lawful under I.R.S. Code. 
ARTICLE XXIII - RETIREMENT PLAN
 
The District will provide State Retirement Plan 411, in accordance with State Law.
 
ARTICLE XXIV - SUMMER HOURS 
Summer hours and hours whenever school is not in session are 8:00 a.m. to 3:00 p.m. Ten (10) 
month employees work year shall be one hundred eighty (180) days. 
ARTICLE XXV - WORKSHOPS AND CONFERENCES 
A.	 The District and the Association agree to the following: 
1.	 There shall be a series of voluntary workshops for computer training. 
2.	 These workshops shall be after regular business hours. 
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3.	 These workshops shall run one (l) or two (2) hours in length and shall be on a 
voluntary basis for Association members. 
4.	 Those members attending the voluntary computer-training workshop shall be 
compensated at the following rate: 
2007-2008 fourteen dollars ($14.00) 
2008-2009 fifteen dollars ($15.00) 
2009-2010 sixteen dollars and fifty cents ($16.50) 
2010-2011 seventeen dollars and fifty cents ($17.50) 
B.	 Any in-service workshops scheduled by the District for members of the Association may 
be scheduled after working hours. Such shall be considered as time worked and will be 
paid accordingly. 
C.	 Employees may apply for workshops, seminars, conferences or college courses through 
the Educational Fund. The Fund shall be open to all Association members. The District 
shall pay reasonable expenses (meals, lodging, transportation, tuition, registration, etc.) 
incurred by the employee. 
The employee must submit an application to the Association's Educational Fund 
Committee (EFC). If approved by the Association's EFC, the request shall be forwarded 
to the District Superintendent for final approval. 
The total allocation of funds shall be divided into two (2) equal dollar amounts. One-half 
(1/2) of the funds shall be available for the first semester and the other half, shall be 
available for the second semester. Any money leftover after the first semester shall be 
available for use in the second semester and any money left after the second semester 
shall be used to offset unpaid costs not paid in the first semester. 
The Educational Fund is not intended to be used for courses, workshops, training, etc., 
that the Association member has been asked to attend by any School Administrator. 
For every fifteen (15) hours of seat time and notification of successful completion of the 
work related training, unit members shall have an additional forty dollars ($40) or forty 
dollars ($40) per college credit added to hislher base salary. All courses must be pre 
approved by the Superintendent or hislher designee. 
The District shall make available the following funds: 
School Year	 Educational Fund 
2007-2008 and thereafter	 four thousand dollars ($4,000) 
D.	 Where the Building Principal requests and the Superintendent approves an Association 
member to take course work, the District will pay tuition for that course. 
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ARTICLE XXVI - RETIREMENT INCENTIVE 
A.	 Any member of the Association who is in hislher first and second year of eligibility for a 
New York State Employees' Retirement System retirement benefit shall be eligible for a 
retirement incentive under the following conditions: 
1.	 The member is now or shall be, during the term of this Agreement, eligible for 
New York State Employees' Retirement. The member has been an employee 
within this School District for a minimum often (10) years. 
2.	 The member shall provide the Board of Education with written notice of intent to 
retire no later than three (3) months prior to the effective date of retirement. 
B.	 Eligible members of the Association who exercise their rights under this clause shall 
receive the retirement incentive within ninety (90) days or January 1 of the year 
following their retirement: 
1.	 During first, second or third year of undiminished retirement eligibility: seven 
thousand five hundred dollars ($7500) plus forty dollars ($40) per accumulated 
sick and personal days, up to two hundred (200) days. Forty ($40) starts the 
second year of the contract (2008-2009). 
C.	 A committee shall be formed to review 403(b) Plans. 
ARTICLE XXVII - GRIEVANCE PROCEDURE 
A.	 Purpose 
It is the policy of the Board and the Association that all grievances be resolved 
informally, or at the earliest possible Stage of this Grievance Procedure. However, both 
parties recognize that the procedure must be available without fear of discrimination 
because of its use. Informal settlements at any Stage shall bind the immediate parties to 
the settlements but shall not be precedents in a later grievance proceeding. Time limits 
contained herein may be waived by mutual agreement of the parties. 
B.	 Definitions 
1.	 A "grievance" is any alleged violation of the Agreement or any dispute with 
respect to its meaning or application, or any improper disciplinary action. 
2.	 An "employee" is any person in the Association covered by this Agreement. 
3.	 An "aggrieved party" is the employee, or group of employees, who submits a 
grievance, or on "whose behalf' it is submitted and/or the Association. 
a.	 An employee or group of employees may submit a grievance which 
affects them personally and shall submit such grievance to their immediate 
supervisor. 
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b. The Association may submit any grievance. If the grievance has District­
wide application, it shall be submitted directly to the Superintendent at 
Step D.2. 
c. The Association will be informed of the disposition of all grievances, 
whether formal or informal. 
C.	 Submission of Grievance 
1.	 A grievance shall be deemed waived unless it is submitted within thirty (30) days 
after the aggrieved party knew of, or should have known of, the events or 
conditions on which it is based. 
2.	 Before submission of a written grievance, the aggrieved party must attempt to 
resolve it informally. If such grievance is not satisfactorily resolved within five 
(5) school days, the aggrieved party may proceed to Step C.3. 
3.	 Each grievance shall be submitted to the immediate supervisor in writing on a 
form approved by the Board and by the Association and shall identify the 
aggrieved party, the provision of this Agreement involved in the grievance, the 
time when and the place where the alleged events or conditions constituting the 
grievance existed, and, if known, the identity of the person responsible for 
causing such events or conditions and a general statement of the grievance and 
redress sought by the aggrieved party. 
D.	 Grievance Procedure 
1.	 The immediate supervisor shall respond in writing to each grievance received. If 
the aggrieved party is not satisfied with the response of the supervisor, or if no 
response is received within one (1) calendar week after the submission of a 
grievance, such aggrieved party may submit a copy of the grievance to the 
Superintendent. 
2.	 The Superintendent or hislher designated representative, shall, upon request, 
confer with the aggrieved parties with respect to the grievance and shall deliver to 
the aggrieved parties a written statement of hislher position with respect to it no 
later than two (2) weeks after it is received by himlher. 
3.	 In the event the Association is not satisfied with the determination in D.2., it may, 
within fifteen (15) days after receiving the Superintendent's decision, refer the 
grievances to arbitration by requesting the American Arbitration Association to 
assign an arbitrator. A copy of such request shall be forwarded to the 
Superintendent. 
a.	 The parties will be bound by the rules of the American Arbitration 
Association. The arbitrator's decision will be in writing and will set forth 
hislher findings, reasonings, and conclusions on the issues submitted. The 
arbitrator will be without power or authority to make any decision which 
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requires the commission of an act prohibited by law, or which is violative 
of the terms of this Agreement. The decision of the arbitrator will be final 
and binding. 
b.	 The cost of the services of the arbitrator will be borne equally by the 
Board and by the Association. 
ARTICLE XXVIII - PAID HOLIDAYS 
A.	 Eighteen (18) paid holidays for each year of the Contract, and thereafter, shall be 
approved by the Superintendent after taking into consideration the recommendation of 
the Association President. 
B.	 If the Superintendent dismisses staff for half day prior to the Thanksgiving and or 
Christmas holiday, employees will also be dismissed. 
C.	 If any of the eighteen (18) paid holidays fall on a weekend, the holiday will be scheduled 
on Friday (in case of a Saturday holiday) and on Monday (in case of a Sunday holiday). 
D.	 Should school be in session on any of the eighteen (18) paid holidays, employees shall 
report for the normal work day at normal pay, but the Superintendent shall schedule a 
compensatory holiday after consultation with the Association. 
ARTICLE XXIX - VACANCIES AND PROMOTIONS 
A.	 All job openings shall be adequately publicized in each school office and all qualified 
personnel covered by this Agreement shall be given adequate opportunity to make 
application for such positions. The above will be subject to the rules and regulations of 
the Oneonta Civil Service Commission where required. 
B.	 As a general rule, seniority shall be observed, except where job skills, experience, 
training, ability and the like require exceptions to seniority. 
ARTICLE XXX - PROMOTION POLICY 
A.	 Reclassification/Promotion 
Any employee may request a job reclassification/promotion. To be reclassified/promoted 
an employee must: 
1.	 Complete the required Civil Service forms. 
2.	 The completed form must be sent to hislher immediate supervisor. 
3.	 The immediate supervisor shall complete the form within one (1) week of receipt 
and submit the form to the Superintendent of Schools. 
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4. The District shall then forward the completed forms to the Civil Service 
Commission within two (2) weeks. 
5.	 Either party may request the Civil Service Commission to perform a desk audit to 
assist with the reclassification determination. 
6.	 If the Civil Service Commission determines that a change in title is appropriate, 
the District reserves its right to make adjustments to the job in order to maintain 
the original title. 
In the event a new title is agreed to, the employee will receive such appointment 
and the contract adjustment in salary according to Article VI at the next scheduled 
Board meeting. If the appointment is provisional, the employee is responsible for 
successful completion of any Civil Service testing requirements to maintain the 
new title. 
ARTICLE XXXI - JOB TITLES, CLASSIFICATIONS 
A.	 From time to time new titles may be created and/or deleted consistent with the Civil 
Service Laws of the City of Oneonta. The parties hereby agree that such lawful changes 
shall be incorporated in Article XXXI as they occur, and shall be added or deleted upon 
the negotiations of a Successor Agreement. 
B.	 Grade 2 Keyboard Specialist Data Entry Clerk 
Clerk Library Clerk 
Grade 4	 Senior Keyboard Specialist 
Account Clerk 
School Secretary (successful passage of Civil Service Typist and 
Senior Typist exams as required by the School District) 
Grade 6	 Stenographer
 
Senior Clerk
 
Grade 8	 Senior Stenographer 
Senior Account Clerk 
School Secretary (successful passage of Civil Service Steno and 
Senior Steno exams as required by the School District) 
Grade 10	 Stenographic Secretary 
New Civil Service titles shall be added or updated when necessary. 
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ARTICLE XXXII - ASSOCIATION REPRESENTATIVE 
A.	 The Association Representatives shall have the right to schedule Association meetings in 
the school buildings before or after school, provided such meetings do not conflict with 
scheduled meetings or the academic programs of the School District. 
B.	 The Representative shall be pennitted to meet with the Association employees at the time 
and place convenient for him/her, provided that such meetings can be scheduled. The 
administrator of the building in question shall be consulted as to the availability of space. 
ARTICLE XXXIII - DUES DEDUCTION 
A.	 The School District agrees to deduct from the salaries of the clerical employees dues for 
the Association and its parent organizations. 
B.	 The School District shall deduct from the salaries of all employees in the negotiating unit 
who are not members of the Association, a negotiations and maintenance of contract fee 
in the amount equivalent to ninety percent (90%) of the specified dues of the Association. 
C.	 The School District agrees to transmit a check for the total sum deducted to the 
Association monthly following such deduction. 
D.	 The Association employees' authorization for dues deductions will be in writing. The 
following fonn for authorization shall be used: 
Payroll Deduction Authorization 
Social Security Number 
Last Name	 First Name Middle Name 
Oneonta City School District Oneonta City Schools Clerical Association 
District Name Association 
To the Board of Education: 
I hereby authorize you, according to arrangements agreed upon with the above Association, to deduct from 
my salary and transmit to said Association, dues as certified by said Association. I hereby waive all right 
and claim to said moneys so deducted and transmitted in accordance with this authorization and relieve the 
Board of Education and all of its officers from any liability therefore. I revoke any and all instruments 
heretofore made by me for such purposes. This authority shall remain in full force and effect for all 
purposes while I am employed in this school system, or until revoked by me in writing between September 
I and September 15 of any given year. 
Member's Signature	 Date 
E.	 Dues deduction shall be made once each month in ten (10) equal installments. 
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ARTICLE XXXIV - BOARD OF EDUCATION AGENDA AND MINUTES
 
The President of the Association will be provided with an advance copy of the Agenda of the 
Board meetings and with a copy of the official minutes following all Board meetings. 
ARTICLE XXXV - ASSOCIATION BUSINESS DAYS 
The Association shall be entitled to five (5) Association Business Days annually. Said days shall 
be paid, but must be used for official business of the Association such as participating in NYSUT 
Representative Assembly, conferences, workshops and meetings. 
ARTICLE XXXVI - EVALUATIONS 
A.	 Purpose of Evaluations 
The general purpose of evaluations is two-fold: one, to be used as criteria to reward 
personnel if so warranted; second, to bring about changes in direction of performance if 
so warranted. 
B.	 Evaluation Procedure 
1.	 Probationary Employees 
Association employees will be formally evaluated a minimum of two (2) times 
during the first one hundred eighty (180) days ofjob performance. In addition, an 
evaluation statement must accompany each recommendation to the 
Superintendent for placement beyond the one hundred twenty (120) day 
probationary period. 
2.	 Permanent Employees With Less Than Two (2) Year's Experience 
Each member of the Association with less than two (2) year's experience in a 
position shall be evaluated once each school semester. Timeline for each 
evaluation is as follows: first evaluation prior to December 1; second evaluation 
prior to May 1. 
3.	 Permanent Employees With More Than Two (2) Year's Experience 
Each member of the Association with more than two (2) year's experience in a 
position shall be evaluated once each school year. This evaluation shall be 
completed prior to June 1. 
4.	 All evaluations shall be completed by the immediate supervisor or the 
Superintendent of Schools. 
5.	 The evaluation shall be narrative in scope, but may include a checklist as a part of 
the task evaluation. A copy of the written evaluation shall be given to the 
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member being evaluated. The evaluated employee shall have the right to discuss 
his/her evaluation with his/her supervisor and to sign the form and checklist and 
to respond in writing. By signing the form, the employee does not imply 
agreement with the evaluation, only that he/she has read it. The original 
evaluation with response, if any, shall be placed in the member's official District 
Personnel File. This file shall be located in the District's Personnel Office. 
6.	 Evaluations shall relate to job performance. Employees should be advised of 
performance standards expected. 
ARTICLE XXXVII - PERSONNEL FILE 
The Oneonta City School District agrees to maintain personnel files on all Association 
employees who shall have the right to access as granted under the New York State Freedom of 
Information Act. 
ARTICLE XXXVIII - SUBCONTRACTING 
All work that has historically or normally been done by the Association shall continue to be done 
by the Association. The Oneonta City School District reserves the right to assign additional 
duties to the clerical personnel. The Association shall have the right to negotiate the impact of 
any such additional duties or assignments. 
ARTICLE XXXIX - STUDENT HELP 
High School students may be provided with the opportunity to obtain clerical and business office 
experience within the offices of the School District. The duties and responsibilities assigned to 
students shall be assigned and supervised by the Building Principal or Designee. At no time 
shall Association members be solely responsible for directing the activities of students. Students 
will not be used for the purposes of displacing or reducing the hours of employment of 
Association members. If questions arise as to use of students then either party may initiate 
negotiations as a means to settle their differences. 
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ARTICLE XL - CONCLUSION 
The parties agree that all negotiable items have been discussed during the negotiations leading to 
this Agreement and agree that negotiations will not be reopened, on any item, whether contained 
herein or not, during the life of this Agreement. 
The Association recognizes the authority of the Board to adopt the policies of the School 
District. It is agreed that all presently existing policies concerning terms and conditions of 
employment affecting the Association staff will remain in full force and effect, unless 
specifically altered, added to, or eliminated by the terms of this Agreement. If the Board 
contemplates changes in an existing policy, as stated above, they will consult with the 
Association before coming to a final decision. 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT, REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFOR, SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
This Agreement shall be effective as of July 1,2007 and shall continue in effect through June 30, 
2011. 
FOR THE DISTRICT FOR THE ASSOCIATION 
-~£~ 1lwJIJ-tIL (J g~ 
MICHAEL SHEA CHARLOTTESANTAMONT 
Superintendent of Schools Association Co-President 
Oneonta City School District Oneonta CSD Clerical Association 
Date 
~~
 
Association Co-President 
Oneonta CSD Clerical Association 
Date 
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